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This process indicated is for the larger Business Stories 
packages and the the shorter Business Snapshots will require 
less time and the process and arrangements can be 
discussed in advance.

Our Process
It’s as easy as 1 - 2 - 3 

1. First Meeting 
•   Have a relaxed chat to get to know you and your      
    business (and meet with other key staff to be      
    interviewed) and decide on key areas of focus. 

•   Note necessary business details, names, anecdotes  
    and other to bring up during the interview. 

•   Scout office location (where and how we will film,     
    what the light is like, noise, etc.)

•   Select historical photos or other relevant media (e.g.  
    logo, community awards, business awards etc) that  
    may be used in the film. 

•   Around 1 hour 

Note: There is no filming or recording at this time.

2. The Filming
•   We bring the lights, camera and sound recording to you  
    so we need to set it up. 

•   Alison will talk to you about the filming, go over some of  
    the questions and we will set you up with the personal  
    microphone and get you comfortable.
 
•   We do some sound and lighting checks and before you  
    know it, you are already chatting with Alison. 

•   Film interviews with other key staff (if applicable).

•   Film background shots around office where appropriate  
    (staff working, you interacting with staff, dealing with  
    clients if possible). Film outside shots as necessary. 

•   It’s all over before you know it and we take the gear down  
    and are on our way.

•   Each interview normally takes around 40 mins or so. All  
    up, a typical shoot with everything will take half a day. 

3. Post Production
•   It’s our turn to do the editing, sound design and all  
    the wonderful magic that goes into making your      
    special film.

•   We order the DVD presentation folder/ booklet (if  
    applicable)

•   If we need extra photos from what you have given  
    us, we will contact you 

•   We usually ask for a ‘first’ screening to make sure       
    all the details are correct before we do a ‘public’     
    screening and give you the finished product.

•   Then, when the film is approved and ready, we     
    encode, transfer and, depending on the package     
    chosen, produce a DVD and/or USB with the     
    master film and all the short clips suitable for     
    putting on your website and social media. 


